1.2

Powers &
duties of
its officers
and
employees
{Section
4(1) (b)
(ii)}

1.2.1 Powers & duties of
officers (administrative,
Financial & Judicial

1.2.2 Powers and duties of
other employees

1.23. Rules/orders under
which power and duty are
derived and

a) The Board is empowered to make, vary and repeal By-laws for
the regulations of the business of the company, its officers and
servants. Accordingly, from time to time rules and regulations are
made by the Board of Directors and delegations are made to the
officers of the company.

1.2.4 Exercised

As per Delegation of Powers *

SGM (HR)

Power : Sanction of casual leave to staff working under him/her
and as per

Delegation of Power (DoP)

Responsibility & Authority

1.2.5 Work Allocation

1.2.6

HR Division

SGM (HR)

Power:

Sanction of casual leave to staff working under him/her and as

Delegation of Power (DoP)
Responsibility & Authority

1.Compliance of Rules & Regulations, Financial parameters

laid

Personnel/Established matters.

2. Assessing the manpower needs of various departments

and manpower planning of the Corporationkeeping in view the
optimum utilization of Human Resource in the light of the
Sanctioned, incumbency position of the Corporation and the
potential of the employees.

3.Taking care of establishment matters such as Recruitment,
selection, placement, induction of new recruits,
4. Posting & Transfer of officers/staff as per decision of

Competent Authority.

5. Issuance of office orders regarding probation and
confirmation of employees of the Corporation.

6. Holding of Departmental Promotion Committee (DPC) meeting,
preparation of minutes thereof and issuance of office orders.

7. ldentification of training needs, Organizing in-House and
outdoor Executive Development Programmes for employees.

8. Rendering assistance to MD in formulation of Personnel
policies, service conditions, review of personnel policies and




9. Maintenance of ACRs and mattered related to DPC. Careful
examination of ACRs and communication of adverse remarks, if
any to the concerned employees, redressal of grievances etc.

10. Disciplinary matters.
11. Implementation of Reservation Policy.

1.2

Manager (HR.)

1) Matters relating to Recruitment, Seniority & Promotion

2) Conduct Periodical Review of employees in terms of FR 56 (J) and
56 (i);

3) Annual Performance Appraisals of all officers and staff;

4) Preparation of Annual Training Calendar and Trg of employees,
achieved assigned targets;

5) Deputing officials for various training programmes on approval of
Competent Authority.

6) Public grievances handling.

1.2

Manager ( Plg)

1) implementation of CSR Policy of the Corporation in line with the
provisions of the Companies Act, 2013 read with Companies
(Corporate Social Responsibility) Rules, 2014 made thereunder and
DPE guidelines.

2) Scrutiny of the proposals.

3) Conducting CSR Programmes in line with activities prescribed
under Scheduled VII of the Companies Act, 2013 issued by the
Ministry of Corporate Affairs.

4) CSR proposals are invited from channel partners/govt.
institutions/organisation.

5) Scrutiny, examining and identification of meaningful CSR
proposals received for sanction, disbursement and achieved the
given targets.

6) Submitting the proposal to CSR Committee

7) Issuance of LOI to CSR organisers

8) Release of payments as per sanctioned terms.

9) Supervise & Inspection of CSR activities by Division officials.
10)Inviting Tender for Event Management and ensuring successful
arrangement of the Exhibition.

11) Settlement of claims related to Exhibitions like Dilli Haat, Suraj
Kund & ITPO;

Asstt. Manager & Executive are attached with Manager (Plg.) for
assisting in CSR scrutiny proposal, organising health Camp,
organising event management and extend all support in CSR work.




1.2 Asstt. Manager (HR)
1) Handling regular work related to personnel matters viz. Annual
Increments, and all leave matters
2) Employees welfare matter viz. Leave encashment, house building
advance, conveyance advance, general purpose advance, Medical
Reimbursement/Health Check up, LTC and conveyance claims.
3) Supervising Annual Property return submitted by all employees.
4) All matters related to Gratuity, Pension, Post retirement medical
scheme etc.
5) Contribution to newly created PENSION FUND REGULATORY AND
DEVELOPMENT AUTHORITY (PFRD)
6) HR LEAP software implementation, online APAR system,
Automation of personal details of officers and staff and records
enabled used by all employees.
7) Implementation of Record Retention Policy.
8) Liaison officer for reservation, implementation of Roster,
Reservation and submission of reports of roster implementation.
Asstt. Executive (HR)
1) Processing and put up all files relating to HR Division
2) Maintain and upkeep all records related to personal files
and service book,
3) Doing typing work
4) Submission of reports to AM (HR)
5) Submission of Hindi Reports,
6) Extend Technical support to AM (HR)

1.2 Admn. Division GENERAL MANAGER (ADMIN & IT)

1. To perform the general administration function for smooth

day to day working.

2. Supervision of all administrative activities like maintenance

of office equipment's, house keeping, security services,

vehicle arrangement/maintenance, insurance & office rent

etc.
3. Supervision of inventory and office supplies and purchasing

of new material.

4. Supervision for preparation, analysis, negotiation for award

of tenders as well as review of contracts related to

purchasing of materials, supplies, products or services.

5. Organize _and _ supervise _other  office activities
(meetings/conferences & event planning etc.)

6. Review of policies and regulations related to Admin.

7. Evaluation of schemes of the Corporation and intimation to
the concerned Divisions regarding recommendations/action
taken etc.

8. Processing of vendors', telephone, electricity & water bills
and other maintenance, rent etc. payments.

9. Supervision of Rajbhasha, ISO, IT & RTI related work.

10. Any other work, assigned by the superior authority from
time to time.




CHIEF MANAGER (ADMIN)

1.

7.
8.
9.

Work related to Building rent, Water, Electricity & common
area rent etc.

Taxi Service & vehicle maintenance, payments to service
provider.

AMCs of ACs, Photocopier, Franking machine, Vending
machine, Phones/EPEBX, Gen Set, RO, CCTV etc.

Insurance of vehicle, assets of office & X-29.

Membership of SCOPE & IHC etc.

Printing of material, Annual Report, Subhashini, Visiting
Cards, Letter heads, Noting etc.

Purchasing of Stationery.

Physical verification.

General maintenance work of office — Electricity, water,
plumbing, repair, paint, white wash etc.

10. Arrangement of refreshment for meeting, guest and staff.
11. Work related to house keeping
12. Any other work assigned from time to time.

SR. MANAGER (IT)

o w N

10.

11.
12,

Overall coordination of IT System Division

Co-Ordination for PM_SURAJ Portal Development/
Implementation

Co-ordination for LEAP Portal Development/
Implementation

Co-ordination for PM-DAKSH Portal Development/
Implementation

Co-ordination  for  VISAVS  Portal Development/
Implementation

NBCFDC Website AMC (Upgradation/Updation and related
certification viz. Security Audit Standardized Testing and
Quality Certification (STQC) etc.)

Co-ordination for IT Hardware procurement

Co-ordination for NIC Cloud server

SMSs Services

DBT Bharat Portal data updation for PM-Daksh Yojna
(Nodal on behalf of MoSJE for all Apex Corporations)
Co-ordination for organizing Exhibition/Fairs/ Melas.

Any other jobs/duties assigned from time to time by
higher authorities.

MANAGER (ADMIN)

1.

RNV AWN

Rajbhasha related works

I1SO related work

Payment of taxi services

Printing of various material required by Corporation
General maintenance work

House keeping & outsource work

RTI reply

Booking of Air Tickets and payments.

Organization of various days, week, events etc.




ASSISTANT MANAGER (ADMIN)
1. Central Public Information Officer (CPIO)
2. Work related to Building rent, Water, Electricity & common area

rent etc.

Insurance of Vehicles, Assets of Office & X-29 etc.

AMCs of ACs, Photocopier, Franking machine, Vending
machine/EPEBX, Gen Set, RO, CCTV etc.

Marketing related work

Keep imprest and procure items as per requirement.
Purchasing of office stationery & printer cartridges etc.
Taxi/vehicle booking and as signing duty etc.

w

o

@ Now

Project Division

Sr. Gen. Manager (Proj.):
Powers: Sanction of casual leave to staff working under him/her as
per Delegation of Power (DoP). Responsibility & Authority:

1. Ensuring systematic implementation of various loans and other
developmental schemes of NBCFDC through various channel
partners.

2. Acting as an interface between NBCFDC and channel partners,
Ministry of Social Justice & Empowerment, State Governments,
Banks and NITI Aayog in connection with implementation of
schemes.

3. Acting as a Nodal Officer for Parliament Questions, VIP
references, Consultative Committee Meeting and review

meetings etc.
4. Holding of various Regional Meetings/seminars and conferences

for generating awareness about NBCFDC schemes.

5. Actively participating in Publicity and Awareness Programmes

6. Implementing Performance Linked Grant in Aid Schemes

7. Making Notional Allocation to the Channel Partners and
ensuring receipt of Annual Action Plan (AAP) from them.

8. Representing NBCFDC at various level during review meetings,
conferences, seminars camps etc.
9. Coordinating with the State Governments and State
Channelising Agencies (SCAs) for providing Govt. Guarantee.
10.Attending Board Meetings of the SCAs and Review Meetings of
the Ministry of Social Justice & Empowerment.

11.Making presentations on the working and status of NBCFDC
before the Hon'ble Ministers, Offices of the Ministry of Social
Justice & Empowerment and stakeholders.

12.Ensuring sanction and disbursement of loan through Banks, SCAs

and ensuring proper implementation of loan schemes, VISVAS
Yojana, PLGIA scheme.

13.Ensuring proper implementation of Technology Upgradation
scheme through accredited institutes and proper monitoring of
the schemes.

14.Ensuring the action taken on evaluation studies by NBCFDC and
stakeholders.

15. Ensuring the smooth functioning of online applications — SBMS,
LEAP, PM-SURAJ, VISVAS Portal, NBCFDC dashboard and
ensuring updation of website.

16. Ensuring timely submission of Monthly and Quarterly Report to
the Ministry, VIP References, Parliament Questions and the
Letters received from Stakeholders.




17. Maintenance and submission of MIS related to SCAs, Banks and

Govt. Guarantee to the top Management.
18.Signing of Memorandum of Understanding (MoUs) with Channel

Partners
19.Participating in various office committee.
20. General Administration of staff under Project Division.
21. CVO for vigilance related work

Manager (Proj.) - G
¢ Notional Allocation — Pan India

e Sanction, Disbursement of loans through SCAs of Southern
Region
e Govt. Guarantee received of the SCAs (co-ordination and

updation)
e MOU with stakeholders

e Board Agenda

e PPT

e Leap Software, SBMS, VISVAS and Updation of Website
e MIS of Lending Schemes

e VISVAS

e NBCFDC Director’s Report

¢ National Conference and Regional Meetings

e Audit replies and Action Taken Report on Evaluation Studies
e ATRs of the meetings of Secretary (SJI&E)
e Success Stories

e Linkages with new partners & MOU with them

e Explore new Business Opportunities

e Enquiry from General Public

Manager (Proj.) -D
e Coordination & liasioning with Ministry

e Monthly/Quarterly Reports for Ministry

e Technology Upgradation of Cluster and DC (Handicrafts) —

Cluster Dev.
e MIS of Technology Upgradation & DC (H)
e Parliament Questions

e Awareness Camps & Publicity

¢ Vigilance related work

e Board Agendas & Compilation of Minutes

e Success Stories of Technology Upgradation

e Replies of VIP References

e Printing of Publicity Material

e Ministry Annual Report
e NBCFDC Director’s Report
e Radio Programme

e Standing/Consultative/OBC Committee meeting




I1SO related work
Monitoring/Inspection/Field Visits of Clusters under Tech.

Upgradation Scheme

SR.

EXECUTIVE (P) —SD

Sanction, Disbursement of loans through SCAs of Eastern &
Northern Region

Sanction, Disbursement of loans through RRBs, PSBs
MOA with Banks (coordination & record)

Leap Software, SBMS, VISVAS and Updation of Website
VISVAS

National Conference & Regional Meetings

Director’s Report - NBCFDC

Public Grievances

MIS of Lending Schemes

Record Retention

Printing of Publicity Material

. EXECUTIVE (P) - AA

Sanction, Disbursement of loans through SCAs of Western

Region (Goa, Gujarat, Maharashtra & Rajasthan)

Sanction, Disbursement of loans through Punjab Gramin Bank

and Aryavart Bank.

Technology Upgradation of Cluster of Western and Southern

Region
Awareness Camps & Publicity and Loan Melas

MIS of Awareness Camps and Lending Schemes
Social Media

soMm

RTI related works

LEAP & SBMS

Enquiry from General Public

Hindi Rajbhasa

. OFFICE ASSTT. (P)-D

Digitization of Files of Project Division.
Hindi Work

Photocopy
Tracking of files of Project Division




ASSTT. EXECUTIVE (P) -G
e Assist Project Division
e Dak Diary
e Photocopy and Page numbering on files.
e Physical records of all the files

1.2 Grants Division DGM (GRANT)
Powers:
Sanction of casual leave to staff working under him/her and
as perDelegation of Power (DoP).
Responsibility & Authority
1. To facililate Skill Development Training Programme to target
group thgouth Tls identified by MoSJE, Gol under PM —DAKSH
Yojana. Implementation of NFOBC scheme of MoSJE along with
skill related CSR
2) To monitor the STDP being conducted by Tls through inspections
& field visits.
3) To attend to other work assigned by the Competent Authority
fromtime to time

1.2
Manager (Grant)(SKS)
1. Implementation of PM-DAKSH Yojana as per the guidelines
2. Evaluation of proposals and Sanction of training programmes.
3. Responsible for processing of payment s to Training Institute.
4. Overall supervision and management of PM-DAKSH portal.
5. Providing information to the Ministry.
6. Providing information with respect to Parliament Questions.
7. Providing information to the other departments of the Corporation.
8. RTI mattes.
9. Updating various reports, PPTs etc. as and when required.
10. Overall supervision of data management
11. Any other work assigned from to time.
12.he will directly report to Dy.General Manager (Grant)

1.2 Manager (Grants)(R)

1.Implementation of PM-DAKSH Yojana as per the guidelines
2.Responsible for processing of payments to Training Institute.
3.Documentation of Success Stories and Photographs of the

Training programme on regular basis.

4.Providing Hindi reports/articles etc.

5.Data Management of annual MoU placement target & achievement
6.Any other work assigned from time to time.

7.She will directly report to Dy. General Manager (Grant).




1.2

Officer (Grant)(HS)

1. Inspection of Training Institutes and interactions with trainees

for alltraining programmes.

2. Participation in Selection Committee Meetings, Assessments etc.

3. Follow up with the Training Institutes for conducting

trainingprogrammes as per laid down guidelines.

4. Monitoring of the Training Programmes.

5. Any other work assigned from time to time.

6. He will report to Dy. General Manager (Grant) through Manager
(Grant)

Officer (Grant) (IN)
1. CPIO
2. Processing payments to Training Institutes
3. Processing payments to Training Institutes for projects

related to CSR.
4. Maintaining data and records with respect o Grant in Aid (GIA)
received from the Ministry and sending of utilization certificate of
fundsreceived from Ministry of SI&E.
5. Maintaining records of Utilization Certificates received
from theTraining Institutes.
6. Keeping record of all communications with Ministry of SI&E
from thebeginning.
7. Keeping record of all communications with Ministry
of SkillDevelopment & Entrepreneurship (MSDE) and
National Skill Development Corporation (NSDC).
8. Follow up with the Training Institutes for conducting
trainingprogrammes as per laid down guidelines.
9. Providing the information for parliament question with respect
to SkillTraining.
10. Monitoring of the Training programme.
11. Inspection of Training Institutes and interactions with trainees
for alltraining programmes.
12. Participation in Selection Committee Meetings, Assessment etc.
13. Any other work assigned from time to time.

Officer (Grant) (RK)

Primary responsibility for all the operations of PM-DAKSH portal,
providing facilitation to Training Institutes, guiding them along with
training the Skill Team on working of portal.

2. Processing payment to Training Institutes.

3. Follow up with the Training Institutes for conducting
trainingprogrammes as per laid down guidelines.

4. Monitoring of the Training Programmes.

5. Inspection of Training Institutes and interactions with trainees
for alltraining programmes.

6. Participation in Selection committee Meetings, Assessment etc.
7. Any other work assigned from time to time.

10.He will report to Dy.General Manager (Grants) through
Manager (Grants) for PM-DAKSH portal and through Manager
(Grants) for other works.




1.2

Sr. Executive (Grant) SKS

1. Seeking proposals/information from the training Institutes

forconducting skill training under PM-DAKSH Yojana.

2. Scrutiny of training proposals in conformity of SDTP

scheme/CommonNorms.

3. Put up the files for sanction of funds to the Training Institutes.

4. Processing payment to Training Institutes.

5. Follow up with the training Institutes for conducting

trainingprogramme asper laid down guidelines.

6. Providing the information related to Skill Development for

Boardmeetings/workshops/conference etc.

7. Primary responsibility of Maintenance of all the relevant data

from thebeginning.

8. Taking responsibility of PM-DAKSH portal along with Officer (HS).

9. Providing information such as monthly/quarterly, board

meetingreport etc. to the other departments of the

Corporation.

10. Providing information as well as reply to Parliament Questions

to theMinistry.

11. Maintaining proposals received from the Ministry and

other VIPreferences and sending suitable reply from the

same.

12. Maintaining the record of all MoUs/MoA signed between

NBCFDCand Training Institutes.

13. Inspection of Training Institutes and interactions with trainees

for alltraining programmes.

14. Participation in Selection Committee Meetings, Assessments etc.

15. Any other work assigned from time to time.

16. He will report to Dy. General Manager (Grants) through Manager
(Grants)

1.2

Executive (Grant) Sh. CA

1. Processing payments to Training Institutes

2.Processing payment s to Training Institutes for CSR Projects.

3.Documentation of Success Stories and Photographs of the
TrainingProgrammes on regular basis.

4.Monitoring of the ongoing training programmes.

5.Providing Hindi reports/articles etc.

6.Inspection of Training Institutes and interactions with trainees
for alltraining programmes.

7.Inspection of Training Institutes and interactions with trainees
for alltraining programmes.

8.Participation in Selection Committee Meetings, Assessments etc.

9. Any other work assigned from to time.

10. He will report to Dy.General Manager (Grants) through
Manager (Grants).

Sr. Executive (Grant)

1. Inspection of Training Institutes and interactions with trainees

for alltraining programmes.

2. Maintenance of file/dak movement registers of Skill

DevelopmentDeptt.

3. Maintenance and updation of contact details of Training
Institutes.

4. Participation in Selection Committee Meetings, Assessment etc.

5. Typing work of Skill Development Division.

6. Maintenance of record of SDTP schemes, Common Norms,




Pamphletsetc.

7. Maintenance of data of Hindi/English letter of SDTP and

submit thedetails to Rajbhasha wing.

8. Any other work assigned from to time.

9. He will report to Dy.General Manager (Grants) through Manager
(Grants)

Jr. Executive (Grant) Sh. MK

1. Processing payments to Training Institutes

2. Processing payment s to Training Institutes for CSR Projects.

3. Documentation of Success Stories and Photographs of the
TrainingProgrammes on regular basis.

4. Monitoring of the ongoing training programmes.

5.Providing Hindi reports/articles etc.

6.Inspection of Training Institutes and interactions with trainees
for alltraining programmes.

7.Maintaining data of annual placement target & achievement.
8.Inspection of Training Institutes and interactions with trainees
for alltraining programmes.

9.Participation in Selection Committee Meetings, Assessments etc.
10.Any other work assigned from to time.

11.He will report to Dy. General Manager (Grants) through Manager
(Grants).




Finance Division

Sr. General Manager (Fin.) Power:
Sanction of casual leave to staff working under him/her and as per
Delegation of Power (DoP)
Responsibility & Authorities
. To check the financial viability of the proposals received from respective
deptt.
. To represent Budget Finance Deptt for optimizing investments etc.
. To ensure the compliance of the financial parameters laid down in the
NBCFDC Rules and various statutes
.To ensure timely release of funds to SCA under intimation/concerned
department by arranging DDs/cheques/RTGS/ECs etc.
.To ensure timely payment of salary, staff claims, party payments etc.
. To ensure issuance of monthly quarterly and annual reports as per time
schedule.
.To ensure the accuracy of data for finalization of accounts, Balance Sheet,
Income & Expenditure A/C and related schedules.

To ensure providing financial parameters information for MoU,
consolidation & compilation of budget targets.
. To ensure bank reconciliation/correspondence for NBCFDC accounts
regularly.
. To ensure the compliance of the financial parameters laid down in the
lending policy before approval of file for release of funds.
. To ensure proper and timely disposal of files received in the department
for disbursement or release of funds
. To ensure the queries, grievances of SCAs/other departments are being
attended promptly and outflow of information to SCAs/Other departments
is being provided in the best desired manner.
.To ensure the accuracy of data for finalization of loan accounting related
schedules after proper reconciliation of data.
.Equal work distribution among staff members
. To confirm loan account balances at the end of the year from all the SCAs.
. To coordinate with the other departments for draft MoU documents,
MoU Negotiation meeting with Ministry and DPE.
. To send demand notices to Channel Partners on quarterly basis, generate
repayment schedule of loan recovery, maintain statement of accounts.
To get various audits (Internal, Statutory & CAG) , Complete the Annual
accounts on time for the timely AGM, Preparation of Directors' report &
compliance of filing of statutory return & challan with ROC.
Company Secretary & CVO:
Powers:
Sanction of casual leave to staff working under him/her as per delegation of
power (DoP)
Duties: Responsible for supervision and achievement of the desired
results and targets fixed from time to time. Statutory & Company Law
matters as per applicable provisions of Companies Act, 2013, organizing of
AGM & Board meetings, filing of requisite returns with ROC, legal work,
Implementation of Internal Audit Programme and submit internal audit
report. Audit Coordination with statutory auditors and audit team of CAG,
Preparation of Directors Report, Vigilance matters and supervision of
affairs of the Division and other work as assigned from time to time.




Sr. Manager (F)

1.Preparation of MoU (assisted by M/F (Il & Exe-ll)

2.Processing of Skill Development Training Files & preparation of related
vouchers (assisted by Off/F)

3.MIS pertaining to all Channel Partners (CPs)

4.Loan accounting of Channel Partners (CPS)

5.Adjustment of Recovery & Reconciliation

6.Preparation of Board Agendas

7.To guide M/F-II in respect of preparation of Annual Accounts
8.Parliament matters (assisted by executive-lIl)

Report to GM(F) in supervision and management of finance Deptt.

Manager (Fin-1 (N))

1. Processing of all OTS cases.

2. Loan accounting — Bank (PSBs & RRBs), Northern States & Eastern States
including NE States — all work up to generation of Demand Notices

3. Work related to Loan Accounting Software (LEAP) including liasioning
with KRAN.

4. Processing of all files related to CSR/Technology Up-
gradations/IT/Administrations etc.

5. Payment files of vendors (assisted by AM(F-1)1 such as electricity, Taxi
other supplier bills, office maintenance etc.

6. Board Agenda in respect of related work

7. Coordination with auditors work related to loan accounting

8. Any other work assigned by HOD from time to time

Manager (F-lI-(HN)

1.Preparation of Financial Statement (assisted by AM/F-1,2,3 and
Executive)

2. Processing of files related to interest subvention under VISVAS scheme
(Assisted by Executive)

3. Capital and Revenue Budget

4. MIS Pertaining to Channel Partners

5. Loan Accounting of Channel Partners

6. Coordinate with Auditors at the time of finalisation of financial
statements (Statutory, C&AG etc.)

7. Compliance of taxation, GST with respect to IT, Contractor,
Professional, CSR etc.

8.Timely submission of statutory returns and reports (assisted by AM/F-2
9.Board Agenda related work

10. Any other work assigned by HOD from time to time

Asstt. Manager (Fin.-I(M))

1.Loan Accounting — SCAs of Western States upto generation of Demand
notices

2.Salary & wages

3.Pay Bill of employees, leave encashment and data entry of Tally
(Taxation package), Reports, Pay Slips. etc.

4.Processing of payment of files in respect of vendors through Manager
(N) such as electricity, taxi, other supplier bills, office maintenance etc.
5.Calculation of tax on Interest concession on employees loan and updation
of employees loan register

6.To assist Manager (F-Il) for finalisation of accounts

7.Processing of telephone Bills

8.Maintenance of fixed assets and depreciation Register

9.RTl related work

10. Any other work assigned by HOD from time to time




Asstt. Manager (Am/F -2(B))

1.Verification of salary/pay bill, leave encashment, tax on interest
calculation on employees loan, vouchers etc.

2.Provident fund, gratuity and post retirement benefit schemes
3.Settlement of employees claims and advances — TA bills, LTC bills,
medical bills, HBA, GPA, vehicle etc.

4.Statutory compliance with respect to submission of return and
payments of taxes.

5.To assist Manager (HN) for compliance of taxation, GST with respect to IT,
Contractor, Professional, CSR etc.

6.Coordination with Auditors with respect to Audit related work and
replies and reports

7.RTI matter

8.To assist Manager (HN) for finalisation of accounts and submission of
statutory returns and reports.

Any other work assigned by HOD from time to time.

Asstt. Manager AM-F-3 (S)

1.Investment of Surplus funds

2.Banking operation and reconciliation of Bank Statements
3.Maintenance of vouchers

4.Cash and Bank Payments

5.To assist M/F-HN for finalisation of accounts

6.Work related to Record Retention Policy

7.To assist AM/F-2 in respect of RTI Matters

Any other work assigned by HOD from time to time

Executive (Fin.) =11 (M)

1.Loan Accounting — complete work related to the SCAs of Southern
States

2.Assist. Manager (HN) — Interest Subvention under VISVAS scheme
3. Assist Manager (HN), Sr. Manager and GM in MoU related work and
finalisation of Annual Accounts

4. Assist Manager Fin.(Smt. N) toward Leap Software (including liasioning
with KRAN.

5.MIS work of Micro Finance

6.Parliament matters (through SM/F)

7.Voucher entry work (assist M/F-HN)

8.Preparation of replies of Director Benefit Transfer (DBT)

9. Coordination with auditors work related to loan accounting.

Any other work assisted by HOD from time to time.

Executive (Fin.)-1 (R)

1.Secretarial/typing work in CS & Finance Division
2.oordinator for Rajbhasa related work

3.UP keeping of records of Board Agenda & Minutes
4.Upkeeping of records of Ministry file (Correspondence, PQ, VIP
reference etc.

5.Files related to Company Secretariat

6.DAk Diary work and File Movement t Register

7.Work related to proof reading of Annual Report

8.To assist GM (Fin.) & CS in respect of Secretarial matters
Any other work assigned by HOD from time to time.

Proper maintenance of deposit register, Grant register, cheque issue
register, disbursement register etc. may be ensured by respective officials.
Data back up of tally/word, excel, lotus, leap etc. must be ensured regularly
on daily basis by the concerned officials or by taking assistance of M(IT)

Any other work assigned from time to time

All officers and staff of Finance Division shall report to GM (F.) & CS.

* Delegation of Powers as follows
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Dated 16.12.2019

OFFICE ORDER

In supersession of earlier Office Ordar NBCFDC / HR&A / 0O/ 2019-20 /372
dated 11.12.2019, the Competent Authority has approved Sub- Delegation of Administrative
and ﬁnanc[ol Powers for the smaoth functioning of the day to day affalrs of the Corpérat!on
ta the officals as per Annexurs <1 (1-11 pages). The powers are to be exercised by the
concarnad officials subject W the polley Includi ng linanclal woneurrence / consultation,

wheraver laid down and also subject to the Budyet provisions Tncluding te appropriation
with immediate effect.
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V.R. Cha
General Manager (HR & Admn.)
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2 Part=1(D.0.2,)
Pelegstion of Powers (Information Technology)

Notes: i) Managing Director has full powers for total IT Budget.

If) Delegated powers shall be exercised independently by the dolegated officer (Accepting Autharity)
Le, withoUt prior reference to the Delegating Authority, unless otherwise specified in DoP.

iii} Delegatad powers may be exercised by the ‘Linked Officers’ only in urgent matters, which cannct
wait, and with the prior approval of Maneging Director.

W) The delegation will be subject ta the "Budget Provision', which should be confirmed by Accepting
Authority from Finance/Accounts Division, beforo exercising any power for sanction of the
expenditure,

v} The Sanctioning/Accepting Authority shall ensure that Pracedure/rules as stated In the General
Financial Rules, 2017, In respect of *Procurement of Goods/services”, are followed, unless
otherwise provided In DoP. Howeyer, the reference to Finsncl! Advisor/IFD In GFR, 2017 shall
be deemed to be reference to the duly notifled Head of the Finance Division/ Finance Division,
NBCFDC respectively. Further, ali the powers will be exercised by the Managing Director |.2. Head
of the Department (NBCFOC)/other officials, as may be specified in the resolutions of the Saard of
Directors and as per the Delegation of Powers by the Managing Director to the officials of NBCFDC
respectively,

Vi) Tender Committee' will be constituted by the Accepting Officer, which will approve the tonder
document asd for submit its recommendations to the Accepting Autherity. The Tender
Committee shall comprise of three members (below the level of Accepting Authority), which
should include one member from the Finance Division pot balow the rank of Assistant Manager
(Fin.). The centracts for services may be renawsd by the Accepting Authority In emergent cases
for reasons to be recorded in writing and after financial concurrence and approval of the

Managing Director. Powers for accepting the tender docoment shall Be exarcised by tha Accapting
Authority, as per the DOP, .

vii} Types of tenders/quotations: As mentioned above, the procedures laid down under the GFR
shall be followed by the Accepting Authority. The procuring authority will certify the reasonability
of rates. The GeM portal shall zlso be utilized for procureiment of Goods & Services ete. Following
types of quotations/tendars may be Invited for the purpese ol purchase of goods/services

1 TP g S G ————— G —
-

a} Up to e 25000/ : Purchase of goods/services upto the vakio of Hs.25,000/- {Rupaoes
Twenty five thousand) only on each occasion may be made without inviting quotations,
Under this category, In emergency or in the shseace of Accepting Autharity, ex-post facto
approval of Accepting Authority may be obtzined,

. © : Purchase of goods/services may be made on the
recommendations of the duly constituted Local Purchase Comenittes. ‘Local Purchase
Committee’ shall be constituted by the concemed Accepting Authority. The Local Purchase
Committee (LPC) shall comprise of three members (below the level of Accepting Authority),
wehich shouid include one member from the Finance Division not below the rank of Officer

(Fin.). ’_1/9_,:/ u&’/

b)



.5, . Purchase of goods/services may be made
through Special Limited Tender Enquiry {SLT): Wherever empanelied [ist Is not svallable,
Speclal Uimitad Tenders may be invited from a lst of contractors/vendors who have
executed similar work satisfactorlly in the past including working contractors/Vendors of
NECFDC. For this purpcse, 2 list containing 8 minimum of three contractars{vendors should
be prepared in consultation with Finance with pmpermdmumsonsmdduum
spproved by the Managing Director, upon recording the reasons.

. Purchase of goods/services may be made
theough Limited Tender Enquiry. Empanelment of vendors for Limited Tender shall be made
in consubation with Finance Division and appreved by the Managing Director, The valldity
of the empangliment shail be one year from the date of the empanelment/order issued in
this regard, which may be extended by the Managing Director fora further petiod of two

years.

c

d)

15.25.00 lakhs & sbove: Qgen Tender: Invitation to tenders by advertisament should be
used for procurement of goads of estimated value of its.25.00 lukly and above.

fl mmtmmvmmmwmm may be resaetad 1o in the following

circumstances énd only after conturrence of the Hnance Division and spproval by the

Managlng Director after recording detalled reasons:

1) it Is in the knowledge of the user department that only @ particuiar firm & the
manifacturer/provider af the required goods/sendices.

il) In @ case of emargency, the required good/services are necessary 10 be purchased
from & particular souree and the reason jor such decision is te be recorded and
approval of Mazraging Director obtained.

[} For standardization of machinery or spare parts/systems to be compatible to the
existing sets of eguipment/ software {on the advice of @ competzat technkal expert
aMamwdmmmnmﬂ.ﬁwmumneMMkmbc
purchased only from a selected firm,

Services available on GeM are requited to be procured preferably

&)

g) Common use Goods and
through GeM as per Rule 189
i) Financial coricurrence & Payments: All proposals valuing more than Rs.50,000/- shall be
. required.to.be coacurred by the Enance : ngedg[them. -

" Autharty, The pawer of concurrence Ralf b vistad viith tha duly notified Head of the Finance

Division, The payment to the vendor/service provider may be made by the Finance & Accounts
Depmenufherammlof m’ehmwmmpmsmmumm. However, in tases
where the Managing Dicector Is the Sanctioning Autharity, the peyment may be relagsed after
lppmlufmebmby:hnmmed mw.ddnmvnnmmml

ix) Following powers are delegated by the Managing Director 10 the officers {Actepting Authorfty}
for sanction and release of payments:- .

e I e B e H
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€1, Ra, Description Divicional Heads / HOD Aemarks
IT Division

1 Sanction {or procurement of Alpto Rs.2 1akh per casn PR
peripherals Divisional Head ()

1 | Lapiop/Tebs — MLD. has Al powers,

3 Camputer stativnery, Consurnables, Upto Rs.50.000 per case —

4 Packaged/off the shelf software Upta R5.53,000 par case S

(including antivirus, firewslls, 05,
M5-Office atc. Application Software
for tax, peyroll, acoounting softwars
e,

5| AMC for Hardwars ltems Upto Re.2.50 lakh per case i

6 Hiring/Fepalirs & Maintanance of Upto 8s,50,500 par case ——
hardivare

(ethar than AMC, including
uograding/ raplacement)

7. AMC foe Software, Websits, Other Upto 81.2.50 iath par case —
Portals

. Outsolrcing/Hiring Full time or Part- Upto Re2. 50 bkhpercase | This would be In
time IT Consultants/ Data Entry consukation with HR
Operator/ Programmers/ bivision &  wser
Addsac/Tralning Providess/ socurity division subjest to the
auditors esc. approval of MO,

9. | Wring of Project Management Upto Rs.2.50 lakh per case ——
Consultsnt

{for feasitlity study, Tender
Managerpent, Operatiors
Management ete.)

10, | Miring of Wels Spasce, Internar Upto A52.50 lakh per case | Subject to approval by

o ——— s TR SR SRR TN
oy e N PN il e % ’

(for Hasting of Website, offlcial e
mail [Ds of Gfficialy, ste.

11 Outssurcirg far Developmant/
revamping /modificatian of
Application Software Upto is.2.50 lakh per case | In consuitation with

usar division {5).
(incuding website, ather partals
Laan Accounting & MIS etc.)




part=1LDO.P)
Delggation of Powers (Administration)

Notes: Iy Managing Director has full powers fae total Budget.

ii) Delegated powers shall be exercised independently by the delegatod officer (Accepting Authority)
i.e. without prior reference to the Dalegating Authority, unless otherwise specified in DoP.

iil) Delegated powers may be exarcised by the 'Unked Officers’ only in urgent matters, which @nnot
walt, and with the prior 2pproval of Managing Director,

Iv) The delegation will be subjact 1o the "Budget Provision', which shodld be canfirmed by Accepting
Authority from Finance/Accounts Division, before exercising 30y power for sanction of the
expenditura, .

y) the Sanctioning/Acceptiog Authority shall ensure that Procedure/rules as stated In the General
financial Rules, 2017, In respact of "Procurement of Goods/services”, are followed, unless
otherwise provided In DuP. [lowgver, the rufotence to Finencinl Adviset/IFD in GFR, 2005 shall
be deemed to be reference to the duly notfied Head of the Finance Division/ Finante Division,
NBCFDC respectively, Further, allthe powers will be exeivised wmemmomuﬂud
of the Department (NBCFDC)/other officials, 25 may be specified In the resolutions of the Board of
Directors and as pes the Delegation of Powers by tha Manuhsmredmmﬁnomcbbdnm
respectively,

Wi} Tender Commitzee' will be constituted by the Accepting Officer, which will spprove the tander
documenl and for submit its recommendations ta the Accepting Authorlty. The Tender
Committes shall comprise af three members (below the level of Accepting Authorityl, which
should include one member from the Finance Division not below the rank of Assistant Manager

(Fin.). The contracts for services may be renewed by the Acceptifig Authority in emergent cases
brmmsmhmwdﬁmmmmmmlwmmmd approval of the
Managing Directar. Powers for accepting the tender documant shall be exercised hy the

Accepting Autharity, as per the BCP,

vii) Types of tenders/quotations: As mentioned above, the procedures taid down under the GFR
shall be followed by the Accepting Authority. The procuring authority will certify the rezsonsbility

MmadWW&umqufm&opnwdwrﬂ\mo{
goods/services {exchading Taxes):-

(a) M:demm.mmdw,m-GMpes
Twenty five thousand] only on each accasion may be made without inviting quotations. Under this
category, In emergency or in the absence of Accepting Authority, ex-post facto approval of

Accepting Authority may be cbtained.
() _Abgue fis, 25.000/- ind up to As. 2.50 lakhy: purchase of goods/services may be made on
the recommendations of the duly constituted tocal Purchase Committee, "Local Purchase

Committee' shall be constituted by the concemed Accepting Autherity. The Local Purchase
Committee {LPC) shall comprise of three members [below the Jevel of Accepting Authority),
which should include one member from the Finance Divisian not below the rank of cfficer

(Fin.).Amllcatttobelsmedbyth,ol!Chmelhch.(Vﬂ)(l)abo\:;’k/
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(e)

(a)

2 : Purchase of goods/services may be made
through Special Limited Tender Enqulry (SLT); Wherever empanelled list Is pot avallable,
Special Limited Tenders may be javited from 3 list of contractors/vendors who have
executed similar work satisfactorily In the past Including working contractars/Vendors of
NBCFDEC.  For this purpose, 3 list containing & minimum of three contractors/vendors
should bé prapared in consuitation with Finance with proper recording of rezsons and duly
ot approved by the Managing Director,

: Purchase of goods/services may be made
through Limited Tender Enquiry. Empanelment of vendors for Limited Tender shall be
mace in consultation with Finance Division and approved by the Managing Director. The
validiy of the empanelment shall be one year from the date of the empaneiment/order

lssued in this regard, which mybeenemhdbvtheManagm Director for & further period
of two years.

i : Ivitation to tenders by advertisement should be
used for procuremant of goods of estimated value of Rs.25.00 lakh and above,

m_howfemmtﬁomaﬂmlesoum may be resorted to In the
fellowing circumstances and only after concurrence of the Finance Division and aparova! by
the Managing Director after recording detalled reasons:

L It & In the knowledgn of the user depertment thet only a particular firm is the
manufacturer/provider of the requirad pocds/eendices

Il In 3 case of emargency, the required good/services are necessary to he purchaced
trcmnpaﬂiwhrmmandthemsmfocsudtdedsbnhmhmmd
approval of Managing Director obtalned,

il For standardization of machinery or spare parts/systems to be compatible to the
existing sets of equipment/ software (on the advice of 3 comgpetent techinical expert

and mpmwmmmomm.mmwwmsmu
purchased only from 3 selected firm,

Common use Goods and Services availsble on GeM are required tohémnjlpnfenbfy
through GeM as per Aula 145,

viil) Financial concurrence & Payments: All proposals valuing more than Rs.50, 000/- shall ba required to be
concurred by the Finance Division before sanction Is issued by the Accepting Authority, The power of
concurrence shall be vested with the duly notified Head of the Finance Division. The psyment to the
vendor/service provider may be made by the Fnance & Accounts Department aftar approval of the

ST bllls by the Accepting Authority 25 per-DOP. Howevat, in cases where the Managlag Ditector ja.the.

Amy o |, v

Sanctioning Authority, the payment may be raleasad after approval of the bill by the concerned Hesd
of the Division initiating the progosal.

sanction and release of payments:.

wmummmdelmmwmm Director to the officors {Accepting Authority) for

—



3L No. Particulars Mo, General Meragers / Remarks
Hao
1. | Sanction for procurement of | Full powers Ugto Rs.2.50 lakh =g

capital items namely per case
furniture, fixtures,  office

pquipment,  sppllances
electrical, sanitary  fittings
etc(other than LT, related

Iterns)

(incluging transportation /

7. | AMCTlor office equipment, Full Powers | Upto Rs.2.50 lakhs P
appances ic. per case.
(other than LY. items)

Note: The delegation of powars for incurring various expanditure under Revenue Head
etc. are enclosed in part—IIL O~
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NBCFDC
Delegation of Powers
5L Ko, Farticulars MD Divisional Heges / HOD Remorks
{Full powers)
1 Salaries, Wages & Afowances
11 D v Order for pay fistion & deductien
‘ HR In consultation with Anance Oy
& MD's 1
13 | Other employess v Fll power inchargs (Fin| * In the aStence Incharge {Fin)
*Incharge |HR)

13 | PRP (Al ampioyoes) - = == As par Govt. guidelines B Bosrg

policy.

14 Homerarsm ¢ i - Si=r

21 | Contritastion 1o PF & other v Full pewes Incharge (Fin * It absencs of Incharge {fin.)
Iperanocation banefe: All “iecharge (1K)

Se/ving emplipees,

22 | Foreigo service cortribetions v * nchargs (Fia) Fall power * On proposal of in-charge (i)

31 | AR & final settiement v == On propesal of i-sharge [HR)
benefts on resigaation)

0 ote,
PF, eic)

31 | Fost-Retrement Gerfin v Un proposl of in ~charge (HR) ,
Ietired wnployees subject to Trust other apofeably
{Medical lorve, Pericn, 2t ) flules.

4 $eatf welfare expenses.

41 | Health checkup % Medicl lab v Incharge (MHy* *As por Medical Rubss within arecal

[owD) limits, in concursence of Fin Ov.

32 | Bospitalizstion v Advances by o charge (FR) upto | Advance Gn  be  gven

(Advanca & Adustments) P4, 50000 in concurance Hospitaktation only on fequess of
empicyse [ spouse | puardan
Adjustments of Bils seed MD
3pproval,

&3 | Ottary v e

Full pawer I charge (Aznn) Sublect ¥ approval of terms by MO,
conditions of Allotmert,
hmm}. As por Aules
Fill Powar *in absance of In charge [Admn)
*lo charge (KR)
Full Powey
In charge (Admn) , Up ta
W-WMM —
CSR Purpose
7 U—
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i ) Diviionsl Heads /MOD 1 L
Agreement)  Terms A
36| Security & other Fiomm eI | e sporoved by MD.
oty 7 in char g (Ramr e
expenses/ Brctrica/ office ( Ful poners § and
peripharals/ comman up b0 R5- 25000/ par case,
maintunance <) A= Rs: 22 kb
7 n charge {Admn), WA ——
3231 | Repain 8 Renovation 15000~ per case
{Furnitase, Intarni {AL s, SOOISRN)
7 Mlﬂ‘ﬂ_. v * In chatgn {Admn) s L ot
Reouls b Mainterance Fll * Subject ta one teng approvel
1) ANC case AME by MD/cther accepting
h - “_l’m. "It .mh.lﬂ’?w'
i} Others Up 10 Re. 25000/ per case
[AL ~ R, 5.00 lakh]
Incharge (Adma),
Upto fis 35000/~ per case « e
[ ) e v
Fil P I ] | ~ DG 57 G cod St e
AL 5.00 lnkh) oot
me ii} As par Sodgut for each evert
approved YMO.
— 1) Oniy TA/DA, 24 par Rubes.
m’ ) Other Expansas by MO,
GV ] 5. Givis upto E-4 level —
OGM [I/c] opto -3 Seval
T Upta B4l + up 1o R823000/- in each case
Tncharge {(Fn) Foll Fowtr | Ad per TA Rules, #fter appeousl of TA
Bills,
¥in charge (Adn) s
(AL = s, 2,00 Mih)
Tbect to ope time spproval of
ma:‘pmww venlor & tha rate st Iy MD.
- Fors i) WpT | For GMical purpose on fequisiion of
153 | Taxd hiring [Cocasional) v -M-WF":‘ Civasenal Heads.
= P FTBC of Agreement appeaved
7| Giecrcny & Woter charges J g e e a,':{
e For own Divikons areas of operation
T8 | Ve profeiooal & . PE AR |

Consultancy charges
[Exchadng ot LT.)

P ox

—
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ShNo. Pacticulars Mo Divigianal Heods / WOD Ruracks
18 | surance charges In charge {Admn) =
Full Powge
. | Beard Musting Espanses & ¥l Power- €S * Outstation mesting mdject to
[Advunce & Agjustmant) AL = 2,00 lakty) spproval of 24D
i, Sooks, Naws Paper & v Incharge (Admn) S
Periodics's expanses Ful porwer
2. | Pestuge & Telagram expesses v incharge (Admn} ——
Full power
2% | Membarship &5 (Sscription 4 I charge (Admn) * Subjest 2o 0né tme approval of
expenses Full power Membership by MD,
4. | Wikte o of lasses on ajc of UptoRs. = B
theft, fraud, negigance, 100007 In each
Irtecoperably cse,
& | CFF Admo. Charges v lnmmm * ¥ the absenca of Incharge (Fin)
--mrmu
Folk power
2631 | Bask Chargws v Incharge (Fia ) s Ry
Pl Power
262 | itz On Yempocwy Losn - L ——
against FOR.
63| Ioterest on cabit Batincas In 7 ——
ssaC e —
27, mmmapma v Upts Re. 1000 in each case Ohdsional Heads with Post facko
AL~ 50,000) approva! of MD)
25 Aecruttment & Trajning v mdun(nmuomsm Can roieburse TA/DA to candidates I
a = In gach case concurrencs of finsnce division.
01 | Taxes, cuties Statutory Incharge jon,) ‘hhmdwm
dues Including filng fee It Full Power
any, * In change (Admn)-
A Full power
S S A == I LTSS Pt tower: - #Eorporste law matters cnly— et 5
B2 | Interest Panaky on v wm::pblsWh ¢ Fost facto approval of MO G
Ratutary duey needod,
'hmua-a-pw
fix. 2000/ i sach case, ¥ For Cotporate lww miatters onty.
¥ES Do)
306, Audivers Ramuneration expenses:
301 | Internal Audit fee. “ 5/ s Charge Audit Subject to fxation of fos by Soord 6
fedew of Report by MD,

: ’ U\
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SNa, Pasticulars ) Diviticant Heads / HOD Remarks
v 05/ In Charge Audit "ISibject to footze of foe by
307 | tatutoey Audt e
Duiding Repair & v T charge (Aomn) up %o R,
. Malrtenants - Tl woeks 50000/~ 0 wach Gase: .
_[Ai-Rs, 200138}
51| Datacolaction, Montioring &
Tyshuation expenses
ruatacal ¢ G & GM * Ax por approved TAC by M 3
e ! their arsas of opertion
11} Crhar paysvens v -
33, | Fair /Exubltions/ Awacenass camy axpenses :
exnitions/eientt *Ghly [ 526 + Soljact to epproval of Budgst by
" mi < e 25,000/~ In-each cass w,wmmaumm
eludng sdance evant.
%) Contingency Expanses 7 TGN /SREM .t exppndture U
{Untruszntac) . anch chse including, | GM / Se.GM cooedizating e event,
' W advance stibject to Post Facto approval by MO.
337 | Fecaign Estib¥ion/ cvents. v == = L.
36 | skit Dwlogment 4 — JR—
SYIi Development Traning
& shipend.
Others payments 7 e GM UL, ta the Mniatry/Fending Agency
; um% \ M*;,?.‘:’;,:‘““.‘:""
s dcas oo da (Sabject W T8 C of grent & MO's
approval)
35 | 1] CSR Expenses, v 1) As par approved CSR Poficy.
W UG o the Misktry/funding
e N Agancy may be signad by In<dare of
the training cdéﬁw Officar
| tsutiost to T& € of gract, & taD's
appeaval) on corodmense of Financ
) =~ et —— ‘;m e — - AT —
ST PR SRt — * r— =2 st - .__:r:’h- — -'—' i e S
v GM /5. SMincharge ot CSH | Al types of incidshtel 10
e u:t'nh. 25000 por case the CSR sctivities / Project not part of
Induding acvecce Lol
- - ¥
361 | Publcity grants 1o SCAS v Mlﬁrﬂ sm[s:.cu,ww
Advancs payment erly as par 5 par TAC approved by MO.
(5] - GM{&NW“M
e o All overkends incidental o the
avent upto s, 15000/~ each
(ase inckaing sdvence.
37. | Wabsin / SBMS grant to SCA 4 2= As per Hosedt Folcy
10 ;,\».Qt/‘t'




5. Ne, Particidars D MM*IM Romarks
Fut
E Peovediation Inchaege (¥in,| As per Companies Acy
) Ful Powar
2. | Provision on foan/ walver: :
323 | Provisioncn loans & v — A;mm/oomwuu
advances, Beard & proposat of Fimance.
392 | Waiver to borrowess, Upto e On marits & In consulation with
7 Direct Borrowarg 10000/« i each Project & Finarce Divirion.
Case -
iij Others - g . As per policy apgeoved by the Scerd
& proposal of Fnance,
M3 mm#m v = On progosal of finance,
[ Incoma Haag)
40 | Purchacy of Lbrary Bools v * In charga {Adman) * Ca requisition of head of diysion.
Up 10 Re. 500/par cata
(AL~ ks, 25,000/}
L Entartainmant of precial v Divisiona! Heads mﬁvmwmam
Puests ( Head office & 720 Rs. 2000 /- in gach case
cut of station | m_‘_h_xm_
az mmmm v ‘ln-mm; 'MM-N%M&M
Afe 82 NBCFDE Afe Fatl power up 1o M. 20 Lk dor faco spprovel By MD with due
' o diffes it Operationy| requiremants recorded reasong. DoP not spelicabie
flpaks} rnrbuuwmmm
m:cswm)mqum
a3 Bisposal of wristen off o) Value sach up - On praposal of In-Carge (Adenn.| &
chsalete assuts /jtems, o Re 10004/ fecammendation of jocal parchess
. n:-min-mwm
Naote:- 3. AL meant Amnual Limi, QA

1



